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MMPOI'PAMA
(paxoBoro BUNpooOyBaHHsI

daxoBe BuUIpoOyBaHHI — OOOB’sI3KOBa yMoOBa mpodeciiiHoro BigdoOpy
BCTYIMHHUKIB 3a crnerianbHicTio 029 «lHdopmarriiina, 6161i0TeyHa Ta apXiBHA CIIpaBay.

Mera ¢axoBoro BUNpOOyBaHHS — BUSBUTH BCTYIHHKIB, SIKI MalOTh 3410HOCTI
n0 poOoTH y PI3HUX 3aKiafax KyJabTypH, IO 3alMalOThCS KyMYJALI€LO,
30€peKEeHHSIM, OINpALIOBAHHIM Ta ceJeKliero 1H(dopmalii 1 3a0e3MeuyroTh BUIbHUN
JIOCTY J10 HET IIMPOKOMY KOITy CTIO>KUBAYiB.

Bumoru no podeciiinoro Binobopy

Berynauku 3a cnemianbHicTiO «KHUTO3HABCTBO, 010110TEKO3HABCTBO 1 Oibmorpadis
MOBUHHI:
- BMITHU peaji3yBaTu JIepKaBHY IMOJITUKY B raigy3i 010110TeuHO1 CIipaBy;
- CIIPHATH B3aEMOJIIT MiXkK 010J1I0TEKaMU PI3HUX CUCTEM 1 BiJIOMCTB;
- BOJIOJITH TEOPETUYHUMH 3HAHHSMU, IPUHIIUIIAMHU Ta METOJAAMH JTOCII1KEHHS
3 aBToMaru3ailii B 610:110Te4HO-01610TpadiuHUX TEXHOJIOTISIX;
- aHAJII3yBaTH 3aBJIaHHs, TUII 1 BUJ 610110Te4HOT0 (POHTY, IO CTBOPIOETHCS;
- MPUHAMATH TapPTII0 TOKYMEHTIB, [0 HATIATILUH 10 010M0TeKH, 3MIHCHIOBATH 1X
00711K 1 00pOOKY;
- CKJIaJIaTH Ta BeCTH 010iorpadiyHl KaTtajaoru;
- BU3HaYath HaOlp enemeHTiB O010morpadiyHOro OMuUcy Ha OCHOBI
MIDKHApOIHOTO
komyHikatuBHOro hopmary UNIMARC Ta nepxkaBHUX CTaHAAPTIB 1 MPABUI
cKiagaHHs Ta popMyBaHHs Ta GopmyBanHs bO;
- OpraHi3oByBaTH OOCITYTOBYBaHHS KOPHCTYBauiB B 010J110TE€KaxX Pi3HUX THIIB 1
BU/IIB, Y TOMY YHUCJI1 €JIEKTPOHHUX 010110TEKAX.

daxoBe BUIIPOOOBYBaHHS — 1€  CKJIAJaHHS KOMIUIEKCHOTO ICIIUTY 3
JTUCIUTUTIH:  AHATITUKO-CHHTETHYHA OO0poOKka JokymeHTiB; biOmioreuni ¢oHmu;
biGmiorpagiuna nisnpHicTh; OOCTyroByBaHHs B 01010TelL].

Tepminosoriuyni acnekTu oprasizauii 0i0iorpagiynoi AiAIbLHOCTI
bibmiorpadgiyHa AisUIBHICT — OJHA 3 OCHOBHUX (YHKIIH Oi0JI0TEK pI3HUX
TUIB. 3aBJaHHs O0i0rpadiyHOi isTbHOCTI.
bibmiorpadiyna AiSUIBHICTH SIK  CYKYNHICTh O10miorpadiuHuX MpOLECB.
CmiBB1IHOIIICHHS TIOHATH «O10miorpadiuHa AisUIBHICTEY 1 «Oi0miorpadiuna podoTay,
Ta «Oi0morpadiuna podbota» 1 «pobota Oibmiorpada». 3arampHa XapaKTepUCTHKA
OCHOBHHX ITpo1ieciB 616iorpadiuHoil AisSIBHOCTI.



OcHoBHI HanpsMku 0610i0rpadgiuyHoi MISUIBHOCTI 1 MPUHIMIM i1 OpraHi3aliii.
CyuacHi BUMOTH 70 opranizaiiii 6i6maiorpadiyHoi cripaBH.

Brunu opranizartii 616miorpadiunoi mpariii Ha €peKTUBHICTS 1 IKICTh pOOOTH
616m10TEKH.

OpranizaniiHo-QyHKIiOHAJbHA CTPYKTYpa 0i0siorpagivnoi coay:xom
oi0JioTexn.

Bi6miorpadiunmii Bimmin — neHTp 6i6miorpadivnoi cayx6u Gibmoreku. Horo
3aBAaHHS, CTPYKTYypa Ta PyHKIIT B 010110TeKaX pi3HUX THIIIB. bibmiorpadiunuit
nigpo3ain LIBC, iioro 3aBnanns Ta GyHKIIII.
biGmiorpadiyni npouecu y BiIALIaX KOMILUIEKTYBaHHS 1 00pOOKU JiTepaTypHu.

VYyactb BiAALIIB 00CyroByBaHHs y BeneHH1 JIBA, noBiakoBo-6i6miorpadiyHomMy
oOciyroByBaHHi, 0i0miorpadiyHOMy HaBYaHHI YMTa4yiB Ta 1HIUX Oi0miorpadiuHux
npolecax.

VYyacTs B 616miorpadiuniii podoTi cTpykTypHUX miapo3aus L[BC.

Yupaguinas 0i0aiorpagiyHoro aisjabHicTIO 0i0/i0TeKN

CyTHICTh Ta OCHOBHI MNPUHIMIM 1 METOAM YMNpaBiiHHS Oi0miorpadiuyHo0
nisubHICTIO 010mioTeku. OpranizaliiiiHa CTpyKTypa ynpaBiiHHS. MeToau yrpaBiliHHS.
@DyHKLIT yNpaBiIiHHA: IUIAHYBAaHHS, 3BITHICTH 1 00K Oi0miorpadiuHoi pobdoTw,
pO3pOo0Ka pPErIaMeHTYIOYHX JOKYMEHTIB; OpraHi3alliHO-METOJUYHE KEpIBHHIITBO;
VOPaBIIHHS ~ KaJpaMH Ta TEXHOJOTIYHUMHU Tmpouecamu. JlOKymMeHTH, sKi
pernaMeHTyoTh 0i0miorpadiuny poOOTy /MONOXKEHHs/, HaKa3u KEPIBHUX OpraHiB/;
JOKYMEHTH, IO PETIaMEHTYIOTh pOOOTY KOHKPETHOTO KOJEKTHBY; IHCTPYKINI IO
oprasizaiii okpemMux 010T10TE€UHUX MPOIIECIB.

MeronuuHne KepiBHULTBO Oi0miorpadiuHO0  JISJBHICTIO, HOTO OCHOBHI
HATPSIMKU.

HixBuimeHHs iHdopmaniiiHOi KyJIbTYpH CNIIBPOOITHUKIB i KOPUCTYBAaviB
0i0JioTex

BusnaueHns moHATTs «616miorpadiyHe HaBYaHHS KOPUCTYBAYiBY.

Kono Gibmiorpadgiunux 3HaHbp Uil PpI3HUX TIpyn KopuctyBauiB. Cucrema
0i0miorpagiysoro  HaB4yaHHs. Opraxizanis  010miorpadiyHOrO0  HaBYaHHSA B
010110TeKaxX, IIKOJIAX, BUIIMX HABYAIBHUX 3aKJIa/laX, MiAMPUEMCTBAX 1 T.1I.

Haouni ¢opmu 6i6miorpadiuHoro HaByaHHs. BucrtaBku, miakatu, CTEHIH,
OroyieTeH1, a1bOOMHU 1 CTIHHI a3€TH iX OpraHi3alis Ta BATOTOBJICHHS.

VYcui dopmu 6i6miorpadiuynoro HaB4yaHHs. KoHCynbrallii, eKcKypcii, Oorysiiu,
nekii, Oecimu. Ypoku, koHbepeHIii, yCHI KypHaiu, O10iiorpadiuyHi BIKTOPUHH,
iHdopmMartiitai pamionepenadi, BK 1 iH., MeTomuka iX mpoBeeHHS.

[imi Ta 3aBmanHs 616110TpadiuHOrO HAaBYaHHS MPaIliBHUKIB 010110TEKH.



['onoBH1 HanpssMKU 6101i0rpadiuyHOr0 HAaBYaHHS MPaIlIBHUKIB 010J110TEK.
CyuacHi Bumoru 70 616iorpadiyHoi miaroToBKU MpaliBHUKIB 010J10TEKH.

JoBinkoBo-0ioiiorpagiynmii anapar 6iomiorexu (ABA), iforo opranizamis i
BUKOPHCTAHHS.

OdynkiioHanpHe npuzHadeHHs Ta ckian JIb® B IIBC. [lepBuHHI JOKYMEHTH B
JAb® 6i6miotexku. 3i0paHHs AOKYMEHTIB OpraHiB JAep>KaBHOI BJIAIU 1 YIpaBIiHHA,
TBOPIB BUJATHUX MOJITHYHUX JISYIB 1 JIITEPATypH OMIAOBOrO XapakKTepy. 3HAUECHHS
uux wmarepiamiB s JIbO kopuctyBauiB. JIOBIKOBI BHUJIaHHS, iX TOIIYKOBI
MOXJIUBOCTI. OCHOBHI THIH JOBIOKOBUX BHAaHb. EHIUKIONmedli Ta BHUIAHHS
CHIUKJIONEIUYHOrO Xapakrepy, iX Buad. JloBigHuku, 1iX Kiacu@ikamis 3a
MPU3HAYCHHSIM Ta 3MICTOM.

bibmiorpadgiuyni mociOHMKM — BaXKJIMBa YacTUHA 1H(POPMAIIMHUX pecypciB
016mioTexn. OyHKITIOHATBHE TTpU3HaUeHHs O10miorpadiunux nocionukip. [IpuHITMIIN
Ta JpKepesia KOMIUICKTyBaHHS.

[Totouni Ta mepcnekTtuBHI  Oi0miorpadiuni  mociOHuku. Kpaesnaui
616miorpadiuni mociOHMKY, X ocobnuBe npuzHadeHHs ais L[BC.

Karanoru, sx mkepemna 6i6miorpadiunoi indopmariii. Buan karamoriB Ta ix
npusHaueHHs. AnaBiTHUN, CHCTEMaTHYHUN Ta MPEIMETHUNA KaTalOTH, SK CKJIaJI0B1
yactuau  JIITA  Oi0miorexku. AundasiTHO-npeqmeTHud  nokaxuuk /Allll/go
CUCTEMATUYHOTO KaTaJIory, HOro MpU3HAYEHHS Ta CTPYKTYypa.

bibmiorpadiuHi KapTOTeKH, iX 3HaA4€HHA 1 BUAU. [Ipu3HayeHHs cucTeMaTnyHOl
KapTOTEKH cTarer. MeToauka 1i CKJIalaHHs Ta BEACHHS.

Opranxizaunis i TexHoJiorist 0idsiorpadyBanHsi JOKYMEHTIB

bibmiorpadgyBaHHs HOKYMEHTIB Ha pI3HUX IUISHKaX Oi0morpadiuyHoi poOOTH.
Cxianannsa 616miorpadiyHuX TMOCIOHMKIB — BaXKJIMBUW HANpPSAMOK B JISTIBHOCTI
010m10TeK.

Bubip temu mociOHuka Ta Horo oOrpyHryBaHHs. DakTopw, 10 BU3HAYAIOTH
BUOIp TEMH.

CknagaHHs TPOCHEKTy MOCIOHHMKa, HOro mnpu3HaueHHs. BigoOpakeHHS B
HBOMY 3arajbHOTO 1€HHOT0 3aAyMy, IIUIbOBOTO Ta YHTAIBKOrO MPHU3HAUYCHHS
nociOHMKa. BH3Haue€HHA TUIONOrIYHUX Ta >KaHPOBUX OCOOJMBOCTEN MOCIOHUKA,
TEMaTUYHUX MEX, MIPUHIIMIIB BIAOOPY JOKYMEHTY Ta NEPIOJUYHOCTI BUIAHHS.

3aranpHuil O10morpadiuHuil aHami3 JOKyMEHTY. 3HAUEHHS ePEAMOBH, 3MICTY
Ta IHIIUX EJIEMEHTIB JIOBIJIKOBOTO amapaTy KHHTU sK Jpkepen OibmiorpadiuHoro
aHai3y.

bibmiorpadgiuynuii onmuc — OCHOBHMM CIIOCIO XapaKTEPUCTUKH JTOKYMEHTIB.
Bumoru g0 616miorpadiyHoro onucy.



AHOTYBaHHA SK OJMH 13 CHOCOOIB XapaKTePUCTUKU JIOKYMEHTIB B
pEeKOMEHJAIIMHMX Ta  HAYKOBO-JONMOMDKHHMX  Oi0miorpadigyHux  MOCiOHHMKaXx.
Knacudikaris anorariii. J[oBigkoBi Ta pekomMeHaIliiHi1 aHoTallii. OCHOBHI €JIeMEHTH
aHOTAIlI{, X 3aJIeKHICTh BIJI IIJTLOBOTO T4 YUTAIIBKOTO MpU3HAYCHHS MTOCIOHUKIB.

Opranizaunis 6i6aiorpadiunoro ingopmysanns (bI)
CIOKMBaYiB y Oi0ioTeni
KopuctyBaui  0i0mioTekH, K pealbHI Ta MNOTEHIIAHI  CIOXHUBadi

6i6miorpadiunoi indopmamii. Ix cxmax B 6i6mioTexax pisHmMX Tumis. Mera Ta mimi
3BEPHEHHS YMTAYiB /10 O10J10TEKHU.

BuninenHss npiopuTeTHUX TPyl CHOKMBaviB 1H(OpMallii B yHIBEpCaIbHUX
HaykoBuX O10miotekax, LIBC.

Macosi ¢hopmu iHpopMyBaHHS sIK 3aci® mpomnaraHay JiTepaTypu. broneteHi
/CHACKHA/ HOBUX HAAXOMKEHD B 010JII0TEKH.

«/lenb indopmarrii» B 610110TeKaX PI3HUX THUIIIB.

BiGaioreunuii poHa-0cHOBA NiAIBLHOCTI 0i0/II0TEKHN

bi6mioreunnit poum: [onsTrs, dyHKINii, BTacTHBOCTI. BUHUKHEHHS TOHSTTS
«poum». Iimicuicts Oi6mioteyHoro  (oHay. MHOXHUHHICTh, JAHUHAMIYHICTH
1H(popMaTuBHICTh 010710TeyHOr0 (QoHay. CToxacTMUHUN XapakTep O107110T€YHOro
¢donny.OcHoBHI napameTpu 010110T€YHOTO HOHAY.

PizHOMAaHITHICTH JOKYMEHTIB, 110 CKJIA1aI0Th 0i0JioTeununii pousa.

OcHoBHa yactuHa 010mioTeyHuX (oHiB. Turnonoriynui ckiaan GoHIy
010110TeKH 32 MaTepiaIbHOI KOHCTPYKIIIEI0, 32 3HAKOBOIO MPUPOI0K0 1H(DOpMaItii, 3a
NEPIOUYHICTIO 1 CTPYKTYPOIO, 32 IIUIbOBUM MPU3HAUYCHHSIM.

Tunu 0idaioTeunnx poHaiB
VYuiBepcanbHi 1 cnemianbai Gounu. Ckinan ¢ormy [IBC 3a 3mictom. Ckian
¢onnis LIBC 3a Tunamu 1 Buaamu gokymeHTiB. Ckiaja GoHIY 3a 1HIIMMU O3HAKaMHU.

Crpyxkrypa ponmy.

®opmyBaHHs 010/110T€4HOr0 (POHAY SIK TEXHOJIOTIYHMI MpoLec.

OcHogHI1 npouecu ¢popmyBanHa. MogentoBanHs 0i10mioreynoro ¢ponay. Onucoa
Mozenb. Maremarnuna mojenb. biomiorpadiuna mojenb. TeMaTHKO-TUIIOIOTIUHA
MO/IEIb.

CyTHicTh | NPUHIMIN KOMILIEKTYBaHHS GoHAIB 0i0aioTeK
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Bin6ip- ocHoBa koMIuiekTyBaHHs 0i6mioTeuHux ¢oHmiB. JIBa Buau BiIOOpY:
NEepBUHHUN Ta BTOpUHHUN. [IpMHIMIM KOMIUIEKTYBaHHs O0101i0TeuyHUX (HOH/IIB.
[TpuHIMn OoCTYNHOCTI, PO UTIOBaHHSA-KOOPAMHYBaHHs. [[puHIIMT TIIaHOMIPHOCTI Ta
CUCTEMATUYHOCT] KOMIUIEKTYBaHHS.

IlnanyBanHs 0i01ioTe4HOro ponay

[TepcnextuBamit 1aH. TemMaTuko-TumoNoriaamii 1iaH. /[Ba eranu ckiiagaHHS
TTIIK: miaroroBunii 1 ocHoBHUM. [loTouHmii (onepatuBHUM ) maH. Tpu yacTUHU
OMEpPaTUBHOIO IUIaHy: 3axoaud O10mioTekr wmoA0 (QOopMyBaHHS, 30€pexKeHHsS 1
BUKOPHUCTAHHS (POHIY HA MOTOYHUM PIK, KUIbKICHI MOKa3HUKH, KOIITOPUC BUTPAT Ha
KOMILJIEKTYBaHHS.

KommiektyBanns 0i0sioTrednoro ¢gonay sik mpoiec

Buan xommiextyBaHHsa. IlouaTtkoBe KomiuiektyBaHHs. lloToune,
PETPOCIEKTUBHE  KOMILUIEKTyBaHHs.IlonepenHe  3aMOBIIEHHSA-OCHOBA  ITOTOYHOTO
KOMIUICKTYBaHHS, MOPSI0K Horo 3aiiicHenHs. [lepenmiaTa nmepiofMYHUX BUIaHb.
JloBiKOBHMIA armapaT Ha TOTIOMOTY KOMIUIEKTYBaHHIO.

30epiranns 0i0;1ioTeynoro pouay

3MICT 1 YMHHUKM 30epiraHHs (GoHay. Pi3UKO-XIMIYHI YMHHUKHU 30€epiraHHs
¢onny. bionoriyni yuHHUKM 30epiraHHd ¢GoHay. CouiaibHI YMHHHUKU 30€piraHHs
dbonay. BinnoBinaneHIiCTh 010110TEKaps 3a 30epexeHHs POoH Y.

IlepeBipka 0i0/ioTeyHoro GpoHIy
OcHoBHi criocobu mepeBipku ¢ouay. IlepeBipka ponmy 3a gomomororw (Gopm
1HAUBIyansHOTO 007iKy. [lepeBipka ¢oHAy 3a JAOMOMOTOK KOHTPOJIBHMX TaJOHIB.
[TepeBipka ¢onmy 3a momomoror TomorpadidHoro karajora. [IigOMTTS MmiaACyMKiB
nepeBipku Ta opOpMIICHHS 11 HACTIIKIB.

Oco0sauBocTi ckiaany i popmyBanns poHay s 0idioTex

Cxknan gonny 610motek ans aiteid. Bikosuit npunnun. [TpuHuun npodiiroBaHHs i
KoOopAuHyBaHHs. Po3craHoBka QonmiB 010mi0TeK, M0 OOCIYyTrOBYIOTh JIITEH.
TemarnyHa 1 cuUCTeMardyHa pPO3CTaHOBKAa KHUT. CHUCTEMaTUTHYHO-aI(aBITHUN
MOPSIAOK PO3CTAHOBKHU 32 OCHOBHUMH TAOTUISAMHU JJISI TUTSYUX O10J110TEK.

KopucrtyBaui, unrtaui 0i0;1ioTek, cnoxkuBaudi ingopmanii, BiaBigyBaui:
KiaacupikaniiiHa XapakTepucTHKA
KopucryBaui 6165110TeK-eBoTyIis MOHATTS. biOmoTe4Ha MisabHICTh
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kopuctyBauiB.  CorlagbHO-fAeMorpadiuyai  XapaKTepUCTUKH  YHUTAYiB
010J110TeK:CTaTh,BIK, OCBITA 1 TpodeciiftHa AiIbHICTh. XapaKTepUCTHKA TPy CIIOKHBAYIB
iH(dopMallii B cCydacHOMY CyCHiIbCTBi. BiaBimyBaui 616mioTex. CTpyKTypa 4HMTAIbKOTO
KOHTUHTEHTY 010JII0TeK PI3HUX THIIIB.

MeTonunka Ta opradizanis nonyJasipusauii inpopmauniiiHux pecypciB 0i0mioTex

[Monynsapuzartis  iHGOpMaIIHHUX pecypciB  0i0mioTek: MeTa, 3aBIaHHSA,
3HaYeHHs. MacoBa poOota sk ¢opma mnomyispuszanii 016miorexu. IlepBuHHO-
JOKYMEHTHHI piBEHb MOIyJsApu3alii iHpopMauiiHux pecypciB. Haouni ¢opmu
1H(hOpMYBaHHS 1 peKOMeH allii JiTepaTypu. KHUKKOBa BUCTaBKa SIK OCHOBA HAOUHOTO
iHpopMyBaHHs. BTOpHHHO-AOKYMEHTHUW piBeHb MOMyJspu3anii iHGOopMaliiHuX
pecypciB. KomyHikaTuBHMI piBeHb MOMyJisipu3auii Jiteparypu. Bunm ormsamuis,
BUMOTHU JI0 iX HpoBeAeHHsA. MeTonuka MiAroTOBKU Ta MPOBENEHHS MAacoBUX (OpM
MOMYJISIpU3aIliil JiTepaTypH.

Etuka 6i6mioTreuno-ingopmaniitHoro o0cryroByBaHHs

3HaueHHs npodecioHanizMmy 010a10TeuHO-1HPOPMAIIHHOTO (HaxiBIs y BUPIMICHH]
eTUYHUX NpobiemM oOciayroByBaHHA. Kojekc eTHKM yKpaiHChKOro O10mioTexapsi.
Konexc ertnku 6i0mioTekapiB KpaiH ONMKHBOTO Ta Janekoro 3apyoixoks. Hopmwu
€TUKH, MPAaBUJIA MMOBEIIHKU K PETYJISATOP B3a€EMOBIIHOCUH 1HPOpPMALIHHOTO (haxiBIIs
1 KOpUCTYyBaya.

IIpogeciitno-kBanidikaniiiHa XapaKTepUCTUKA 0i0/1i0TeKaAps
BijAis1y 00C1yroByBaHHs

3 icTtopii cTaHOBIeHHs MpodeciiiHol AismbHOCTI Oi0moTekaps. CydacHi
npobiaeMu po3poOku  Oi0iLTioTeunux mnpodeciorpaMm. OcHOBHI TmpodeciiiHl  Ta
0COOMCTICHI BUMOTH JI0 TIPAIliBHUKIB BIJIILTy OOCITyTrOByBaHHSI.

TexHosoriuni npouecu 0i0J1i0TEeYHOr0 00CTYrOByBaHHSA

Hukn “IInsx yuTanbkoi BUMOTH® Ta WOTO OCOOJIMBOCTI B PI3HUX THIIAX
610moTek. biOmoTeunuii 3anuT K BUpakeHHs 1HQOpMaLiHHUX TOTped KOpHCTyBaya.
EneMeHTH TEXHOJOTIYHOTO MpOIECy Ta iX XapaKkTepUCTUKA. 3MIHM B TEXHOJIOTIIHHX
npolecax y 3B 43Ky 3 BUKOPUCTAHHAM 1H()OPMALIITHUX TEXHOJIOTIH.

Crpykrypa migpo3aiiiB 0i0/ioTeuHo-iHpopmManiiiHOro 00CJIyropyBaHHsl B
Pi3HUX THNAX 0i0IioTeK

bibmioTreka B cucreMmi JAOKyMeHTHO-iHGopmaliiHux ycraHoB. Kracudikarris
OOCJIyroByIOUMX TMIAPO3JLTIB HAyKOBUX Ta cremiaapbHux 0O10morek. CrpykTypa
OOCJTYyroByIOUMX BIIJIUIIB MyOMYHUX O010/10TeK: OOCIyroByBaHHS YMTA4yiB Ha



a0OHEMEHTI; CHCTeMa YHUTaJbHMUX 3ajliB, Opradizamis ix pobOotu. Hecramionaphi
dhopmu 00CITyrOByBaHHS KOPUCTYBadiB 010J110TEK.

Buznauenns ACQ/l, 3aBnanHns i 3HayeHHs. CnocoO0u 3ropHeHHsi iHdopmairii.
Chepn BHKOPHCTAHHS  AHAJITUKO-CHHTETHYHOI OOpPOOKM JOKYMEHTHOIL
iHdopmamii.

AHaNITUKO-CUHTETUYHA  OOpoOKa  JOKYMEHTIB AK 3aci0  ympaBIiHHS
iHdopMaliiftHUMU TIporiecaMu B cycniiabeTBi. Ponb 1 3HauenHs ACO/Jl. CtaHoBiIeHHS
Ta OCHOBHI TeHJeHUli po3BUTKY ACO/[ sik HaykoBOi JUCUMIUIIHU: BITYM3HSIHHUM 1
3apyOikHUM nocBif. OO’€KT, MpeaMeT BUBUEHHS aHAJITUKO-CUHTETHYHOI OOpOOKU
JOKYMEHTIB. MeTa, 3aBJaHHs, 3MICT 1 OCHOBHI MOHSATTS KypcCy, HOro Miclie B CUCTEMI
3araJbHOHAYKOBOiI Ta MNpOQeciiHOi MIATOTOBKM 1HQOPMAIIHHUX TMpPaIIBHUKIB.
CrpyKTypa HaBYQJIbHOI AMCIMILUIIHM, 11 CIIIBBIJHOILIEHHS Ta B3a€MO3B 30K 3 THIIUMU
3araJlbHOHAyKOBUMHU 1 CIICIIAIbHUMHU JUCITUILIIHAMHA. AHAJI3 1 CHHTE3 SIK CYKYITHICTb
npoueciB ACO/I.

MikpoaHaliTU4HE Ta MaKpOaHAJIITUYHE 3ropTaHHs iHGopMalli y mporeci
aHATI THKO-CUHTETUYHOI 0OPOOKH JOKYMEHTIB.

[Tpusnauennss ACOJ] 1 3actocyBanHs y 0a3zax JaHMX €JIEKTPOHHUX Ta
TpanuuiiHux KarajioriB. Bukopuctanus ACOJ B iHdopmMamiiHO-aHATITHYHIN
JISITIbHOCTI 0107110TEK, 1HPOPMALIMHUX HEHTPIB Ta IHIIMX 010110rpadyr0UnX yCTaHOB.

AHaji3 i CHMHTe3 fIK CYTHICTH NPOLECIiB AaHAJITHKO-CHHTETHYHOI 00pOOKH
JOKYMEHTHOI iH(opMmamii.

«AHai3» 1 «CHHTE3» SK 3arajlbHOHAYKOBI KaTeropii Ta CKJIaJ0BI TEPMiHY
«aHATITUKO-CUHTETHYHA 00poOka nokyMeHTiB». CyTHicTh monsaTTss ACO/l. Bunu
ACO/l: 6i6morpadiyHuii ONMUC JTOKYMEHTIB, CHCTEMAaTh3allisl 1 MpeaMeTH3allis
JIOKYMEHTIB, aHOTYBaHHS Ta pedepyBaHHS JIOKYMEHTIB, 1X CITIBBIJHOIICHHS Ta
B3a€MO3B’sI3KH.  JIoOKyMEeHT sk OO0'€KT  JIOT1IKO-CEMaHTUYHOTO  TIEPETBOPEHHS
3adikcoBanoi iHpopmarii. Kiacudikamis AOKYMEHTIB y TIpoleci aHaJiTHKO-
CUHTETHUYHOI 0OpOOKH.

bioaiorpagiunuii onuc: NMOHATTH, 3HA4YeHHs, BUMOru. CraHaaprusauisa Ta

yHi¢pikauisa Oi0aiorpagiynoro omucy pokymenris. JCTY T'OCT 7.1:2006
«bioaiorpagiunmit 3anmc. biodmiorpagiyamii onmc. 3arajbHi BUMOIH Ta
NPaBWJIA CKJIAJTAHHSD: XapaKTePUCTHKA, 3aBIaHH, IPU3HAYEHHS.

KopoTki BigoMocTi 3 1CTOpili CTaHOBJIEHHS 1 PO3BUTKY Teopli il MpaKkTUKH
oi6miorpadiuynoro omnucy. biomiorpadiuHuii  omuc K OCHOBHHUM  MPOJYKT
KaTajorizailii, XapakTepUCTHUKa TMOHITTS Ta Horo mnpusHaueHHs. OcHOBHI (yHKIIIT
616miorpadiynoro omwucy: (yHkmis iaeHTHdIKAIil, TomykoBa (GYHKIA, (QYHKIIS
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BuOOpYy, iH(DoOpMalliifHa Ta opradizamiiina ¢yHkmis. Bumorn o 6i6morpadiyHoro
OMHCY: TOYHICTh, TOBHOTA, €HICTh, YITKICTh, JJAKOHIYHICTh, 3pO3YMIIICTb.
Vuidikamiga ¥ crangaptuzaiis 616ai0rpadiyHOTO ONMUCY JTOKYMEHTIB Ha Cy4aCHOMY
erammi. 3actrocyBanHs JICTY TOCT 7.1:2006 «bibmiorpadgiunuit  3amuc.
biGmiorpadiunuit onuc. 3aranbHi BUMOTH Ta MpaBWia CKIagaHHS». BupoOneHHs
€MMHUX MDKHApPOIHUX NpuHIHMIB Oi0miorpadiunoro omucy B XX ct. [lomyku Ha
noyatky XX CT. IUIAXiB yHI(iKaIii IpaBuil ONMKUCY KHUT y MI>KHAPOAHOMY MacIiuTaoi.

HpuHuunu 6idaiorpadiyHoro onucy 10KyMeHTiB.

OcHoBHI npuHIMOM Oi0miorpadiuHoro omnucy A0oKymeHTIB. bibmiorpadiunuii
ONMKC JAOKYMEHTIB 13 3a3HAYECHHSIM 1HIUBIAyalbHOro aBTopa, Oi0morpadiuHuii onuc
JIOKYMEHTIB 13 3a3HA4YE€HHSIM KOJIEKTMBHOTO aBTopa, Oi0miorpadiuHuil  omwuc
JOKYMEHTIB TiJ Ha3Boro. CHiBBIAHOIICHHS TepMiHIB «Oi0miorpadiuauii omucy 1
«Oi6miorpadiuamit  3amuc».  biOmiorpadiunmii omuc gk Oi0morpadivHa
XapaKTepuCTUKa  JIOKyMeHTa Ta  ejeMeHT  OibOmiorpadiuHoi  iHGoOpmaIii.
bibGmiorpadiunuii 3amnuc — ronoBHUMN pe3yabTaT 00pOoOKH JOKYMEHTIB.

Apnanraris  6i6miorpadgiyHoro  omucy A0 3MiH B iH(OpMaIliiHO-
616miorpadiyHOMy CcepemoBUIll YKpaiHM Ta B MDKHApOJHOMY i1H(GOpMAIIHHOMY
npoctopi. Buxopucranus O6ibmiorpadgiuHoro ommicy MpH HaJaHHI 1HQOpPMAIHHUX
MOCJIYT KOPUCTYBAaYaM Yy PI3HHUX Tally3aX JOKYMEHTHHX KOMYHIKALIii.

00'exTH Ta qKepesia 0i0aiorpadivyHOro onucy J0KyMeHTIB. 3arajibHi BAMOTH /10
CKJIaJaHHs onuciB. Buau 0ioniorpagiynux onucis.

JlokymeHT 5K 00'eKT ckiajaHHs Oiomiorpadgiuynoro omnucy. Jxepena
0i0miorpadgiyHUX  BiIOMOCTEW pI3HUX BUIIB J0KyMeHTIiB. [lepenmik mxepen
010miorpadiyHUX BI1IOMOCTEH pI3HMX BHUIIB JOKYMeHTiB. OCHOBHI Ta HEOCHOBHI
okepena 016miorpadiunux BizomocTei. BuspienHns 6i0miorpadiyHuX BiIOMOCTEH
OKpPEMHUX JOKYMEHTIB: KHHUT, 6araToTOMHUX BHAaHb, )KypHAIiB, ra3eT, aTjaciB, KaprT,
JOKYMEHTIB  00pa30TBOPUOTO MUCTEITBA, ay/diOBI3yallbHUX MarepiaiiB, HOT,
KOMIT IOTepHUX (haiiiIiB, SICKTPOHHUX MPOTrpaM, eJIEKTPOHHHX pecypciB 3 Internet.

3arosioBok Oi0jiorpagiynoro omucy. Bumoru 10 3arojioBkiB onucy: mo MicTiTh
iMm'ss ocodm, mo MmicTaATe Ha3By opraxizauii. IIpaBuna 3amucy. CkiagaHHs
0i0sTiorpadiyHuX ONMKUCIB JOKYMEHTIB Ii/1 32ar0JI0BKOM.

Crpykrypa 616510rpadgiyHOTO ONMUCY. 3arojIoBOK SIK €JeMeHT O010morpadidHoro
onucy TOKyMeHTIB.MeTojuka ckiaganHs 016ai0rpadiuHOr0 ONMUCY JOKYMEHTIB, 1110
MarTh 1HAUBIAyaIbHUX aBTOpiB. [IOHATTS «aBTOp», «IHAMBIAyaJIbHUN aBTOP» Ta
BUOIp ¢opMu IMEHI aBTOpa B 3aroioBky. CriBaBTopcTBO. OCOOIMBOCTI HaBEACHHS B
3aroJIOBKy iMEH aBTOPIB PI3HUK KpaiH, HapodiB, ernox. OcoOauBl KaTeropii aBTOpiB y
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o16miorpadgiunomy omwuci. PopMH aBTOPCHKOTO 3arojoBka. B3aemo3B’s30k ¢Gopmu
aBTOPCHKOTO 3arojioBKa 1 BIJOMOCTEH MpO BIANOBIAAIBHICTh. DaKyJIbTaTUBHICTD
aBTOPCHKOI'0 3aroJjI0BKa.

TrnymadeHHsT TEpMiHY «KOJIEKTUBHUN aBTOp». OQililiHI Ta BiIOMYl BHUIAHHS.
Mesxi 3acTOCyBaHHS OMKCY i KOJIEKTUBHUM aBTOpoM. Mertonuka CKJIaJIaHHS
610morpagiyHOro onucy 0araToOYaCTUHHHUX JOKYMEHTIB.

dopMynoBaHHS 3ar0JI0BKIB MPHU ONMKUCY OCHOBHUX I'PYI KOJIEKTHUBIB IS PI3HUX
oprasizauiii Ta yCTaHOB; BHILUX OPraHiB JEpPXaBHOI BJIaJu 1 yIpaBiIiHHA: BepxoBHOi
Panu VYkpainu, Ilpesunenta Ykpainu, Kabinery MinicTpiB YkpaiHu Ta MICHEBHX
OprasiB Jiep>KaBHOI BJIaau 1 yrpasiiHHsA. biomiorpadiunuii onvc BUAaHb MOMITHYHUX
napTif, rpoMajachKuX 00'€lHaHb, acollialliif, TOBApUCTB Ta PYyXiB B YKpaiHl Ta
3aKkopAoHOM. bibmiorpadiyHuii omuc CHOIIBHUX BHUJAHb KiJBKOX KOJIEKTHBIB.
bibmiorpadiunuit onuc Koncturtyii Ykpainu, KOIeKCiB Ta 3aKOHIB.

ObuaacTi Ta e1emenTH 0i0iorpadiuHoro onmcy, ix XapaKTepuCcTHKA.

Ob6mnacti Ta eneMenTu 0i0miorpadiqyHOrO OMHUCY, X posib B yHi(iKalli OMUCIB.
Enementn 6i6miorpadiunoro omwucy: 000B’sI3KOBI ¥ (paKyabTaTHBHI, iX CEMaHTHYHE
HABaHTA)XEHHS 1 BUKOPUCTAHHA B PI3HMX MacuBax OiOmorpadiunoi iHdopmariii.
[TpaBuna cknaganHsa Oibmiorpadiunoro omucy. Moa ckinamgaHHs 016miorpadpiqyHOro
onucy. 3HaKU MPUIMCHOI MyHKTYyaIlli, IKi BAKOPUCTOBYIOTh 3 METOI BHOKPEMIICHHS
eJIEeMEHTIB Ta obnacreil y 6i0miorpadiunomy onuci. CkopoueHHs y 6i0miorpapiyHoMy
onuci. Buau 6i6miorpadiyHOro onucy 3ajaexHo BiJl 00'€kTa il 00CsIry 3acTOCYBaHHS
esieMeHTiB Oi0miorpadiyHoro onucy. OnHOpIBHEBH, OararopiBHEBUM, aHATITUYHUN
010miorpadiyHui onucH: iX XapakTepuCTHKa, npusHaueHHs. O6csar 6i6morpadiuHux
BijjoMocTel. IloBHMI, po3mupeHuid, KOpOTKUW O10giorpadiyHuil OMHUC, aCIEKTH
3actocyBaHHs. [Iporiecu Ta omnepariii ckiaaganHs 0101i0rpadigHOro OIMHUCY.

Crinananns 0i0iorpagivyHux onuciB JOKYMEHTIB IiI HA3BOIO.
Metonuka ckiagaHHs Oi0miorpadigyHOTO OMUCY JOKYMEHTIB TiJ] Ha3BOIO.
bibmiorpadiunuit onmuc aHOHIMHMX BUAaHb. (OCOOTMBOCTI  CKJIaJIaHHS
610morpadiyHOrO OMUCY KHUT YOTHPHbOX Ta OUIbIIE aBTOPIB: BiIOOpaKeHHS 1MEH
1HAUBIYaJbHUX aBTOPIB y BIJOMOCTSX PO BIMOBIJATbHICTb.

Bidaiorpagiunuii onuc 0araToTOMHUX BHIAHb.

bararopiBueBuit Oi0miorpadiunuii onuc (omuc OaraTOTOMHUX JOKYMEHTIB,
ONMC CEepiaJlbHUX BHJIAaHb) Ta OIKC OKPEMOro0 TOMY O0araTOTOMHOTO BHJaHHSI.
3arajibHa 4acTHHA OMUCY 1 crerudikalis, iX XxapakTepruCTHUKa.

BusnaueHHs TepMiHy «0araroroMHi BujaaHHs». OcoOIMBOCTI O(OpMIICHHS
0araToTOMHMX BHJaHb. 3arajbHl H 4YacTKOBI BIJIOMOCTI. 3akKiHYeHl ¥ HeE3aKiHYEeH]
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OararotroMHi BujaHHs. [IpaBuna ckiagaHHs 0araTOpiBHEBOT'O OMUCY 0araTOTOMHUX
BUJIaHb. P13H1 BapiaHTH ONHUCY OKPEMUX TOMIB.

AHaJITHYHUI 0i0miorpagiuami onmc. 3aranbHa XapaKTepPUCTHKA.
Bidaiorpadiunmii onuc peuensiii.

Ananituyanii  Gi0miorpadiuamii omuc gokyMmeHTIB (GiOmiorpadiunuii omwuc
CKJIaZI0BOi YacTWHH JNokymeHTa). CyTh, IpU3HAYCHHS, CTPYKTypa Oibmiorpadigaoro
OMHUCY CKJIaJ0BOI YAaCTHUHU JOoKymMeHTa. OcOONMBOCTI HaBEACHHS BIAOMOCTEW MpoO
CKJIAJIOBy 4YacCTUHY JOKyMeHTa. BimomMocTi mnpo 1JeHTU(DIKYIOUMA JOKYMEHT.
BimomocTi mpo wicue po3TallyBaHHS CKJIQJOBOI YacTUHU B 1IEHTHU(IKYIOUOMY
ToKyMeHTi. bibmiorpadiuauii  onmmMc CKJIQIOBUX 4YacTUH OMIIMHUX BHJIaHb:
HOPMATUBHUX aKTIB, JIOKYMEHTIB TapTIMHUX 1 TPOMAJChKUX OpraHizaiii.
bibmiorpadgiuynuii  omuMc CKJIaJOBUX YAaCTMH HAYKOBUX BHJaHb: 301pHMHKIB,
MoHoTrpadiii, cepianbHuX BUAaHb. OcoOMMBOCTI 0101i0rpadigHOro0 OMUCY OKPEMHX
BUJIIB CKJIAJOBUX YaCTUH JOKYMEHTHUX MyOJiKalliidi: 4YaCTUHH TBOpY, (hparMeHry
TEKCTy, CTaTTI 3 Ta3eTH, XypHaly, CHIIMKJIONEeii, CIOBHUKA, AOBiAHMKA. Ormuc
peleH3IH.

IlpaBuia ckiaaganHs Oi0saiorpagivHoro ommcy Ppi3HHUX BHAIB JIOKYMEHTIB
(kaprorpagiynux, 00pa3oTBOPYMX, HOTHUX JOKYMEHTIB).
OcoOnuBocTi  ckiagaHHs O10miorpadiyHOro OMHMCYy HETEKCTOBHX JOKYMEHTIB:
KapTorpaiuHuX, HOTHUX, OOpa30TBOPUMX, ayHiOBI3yalbHUX, eNeKTpoHHUX. Cknan
oOnacTeil 1 eeMEHTIB ONKCY JTaHUX JOKyMeHTIB. O0nacTh cnenudiyHuX BiIOMOCTEH
Opo JOKYMEHT, 1ii CEMaHTU4YHE HarnoBHEHHS. Bubip mnepmioro eixemMeHTy
01610rpad1YHOTO OMHCY.

OOG'extn OibOmiorpadiuHoro ommcy kaprorpadidHuX BHUIaHb Ta CTPYKTypa
onucy. bibmorpadiunumii onuc kaprt, amiaciB. OTHOpIBHEBUN Ta OaraTOpiBHEBUI OIMUC
kapTorpad@iuaux BujgaHb. OcoOIMBOCTI aHAMITHYHOTO O10miorpadgiyHOro OMUCY
kapTorpadiuanx BujgaHb. DoOpMyIIOBaHHS TEPUTOPIAIBHOTO 3arojOBKY OIUCY.
Oco0arBOCTI MPUBEICHHS €IEMEHTIB B 001acTi (Pi3NIHOT XapaKTEPUCTHKH.

O06'exTn onucy HOTHUX BUAaHb. [IpaBuiia cknaganusa 016miorpadiyHOro onucy
HOTHUX BHJaHb. OCOOMUBOCTI (OPMYITIOBaHHS 3arojloBKa OINKCY HOTHHUX BHJIAHb.
HaBenenHst BijoMOCTed MpO My3WYHI KaHPH, BHUJlI MY3UKH, TOHAJIBbHICTH TBODIB,
3acoOu BuUKOHaHHA. [laHi mpo (opMU HOTHOTO TEKCTy B 00JacTi crnerudiuHux
BIJIOMOCTEH Mpo OKyMeHT. bibmiorpadiunuii onuc OJHOTOMHMX HOTHUX BHJIaHb.
bibGniorpagiunuii onuc cepiadbHUX HOTHUX BUIAHb.

OG'ektu  ommcy BuJaHb oOpa3oTBOpuoro  MwuctenTBa. OcoOIMBOCTI
dbopMymoBaHHs 3arojioBKy omnucy. Oco6auBocTi 010110rpadiqHOro OMUCY JIMCTOBUX
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BUJIaHb 00Pa30TBOPYOro MHCTENTBA. biOmiorpadgiuynuii onuc cepiaibHUX BHUIAHb
00pa30TBOPYOrO MUCTEIITBA.

IIpaBuia ckinaganus 0i0giorpadivyHoro onucy eJ1eKTPOHHUX JOKYMEHTIB.

[Tonsitts mpo enexktpoHHi pecypcu. CyTh, TNpU3HAUEHHS, CTPYKTypa
6i6miorpadiuyHOor0 OmMUCy €NeKTpOHHUX pecypciB. OO'ekTH nmis  CKIAgaHHS
6i10morpaiyHOTO OMUCY ENEKTPOHHUX pecypciB. XapaKTepUCTHKa JKEpen
010miorpadgiuHux BimomMocTel. Mertoauka ckiaagaHHs O10miorpadiyHOro Omucy
CJICKTPOHHUX PECYpPCiB JOKAIBHOTO J0ocTyny (koMmm'toTepHux (aitni Ha CD-ROM:
MporpaMHUX MPOAYKTIB, 0a3 JaHMUX) Ta BIAJAJICHOTO JOCTyny (IHTEPAKTUBHUX
3aco0iB iHdopMarlii: MyIsTUMeIs, MatepiaiiB 3 Internet). OcoOGIMBOCTI HaBEICHHS
BIJIOMOCTE B o00NacTax BHUIYy Ta 00cCAry pecypcy, (PI3MYHOT XapaKTEpUCTUKH,
MIPUMITOK.

Honsarrsa «knacudikania Hayk». Bidaioreuna kinacudikauis, ii CyTb, 3HAYCHHS,
BUMOI'M 10 Hel.

[TonsTTs mpo knacudikariro. ['eHe3nc Ta €BOMIOIIS TepMiHA «KIacCUIKaIlisD).
3naueHHss kimacudikamii IS PO3BUTKY HAYKM Ta TNPAKTHUYHOI JISTIHHOCTI.

Knacudikamis Hayk SK METOAOJIOTIYHA OCHOBA JOKYMEHTHHX KiacHQikaIlii.
HaykoBa 00'€KTMBHICTB, 1CTOPU3M, KOMIUIEKCHICTh 1 0araroacneKkTHICTh SIK OCHOBHI
NPUHIMIIM CTBOPEHHS KIaCU(PIKALIMHUX cUCTeM. Tunu KiacHu(PikaliiHUX CUCTEM:
MEepPEUYNCIIIOBaIbHI, KOMOIHAIlIHI, aHadiTUKO-cuHTeTU4YHi (dacetHi). [loHATTs
«iepapxiyHa knacudikamisiy. Tunu  knacudikamiiHuUX CHUCTEM 32  3MICTOM:
yHIBEpcaJlbHa, Tally3eBa, CcHeliaiizoBaHa. Tunu kiacudikamiiHuX CUCTEM 3a
MaciTaboM iX PO3MOBCIOPKEHHsSI B Cy4aCHOMY CBITI: MIDKHaApOjHa, HalllOHAJIbHA,
JIOKaJIbHA.

bibmioreuno-616morpadiuni  knacudikamii B CHCTEMI  JIOKYMEHTHUX
kinacudikamii. J[mHaMmika pO3BUTKY 3HAHb 1 MEXI 3MIHIOBAHOCTI YHIBEpCaJIbHUX
0i6mioreunnx  kiacudikamiii.  Bumorm g0 6i0mioredHo-6i6miorpadiuHoi
knacudikamii.  3HadeHHs ~ Oi0mioTeuHo-Oi0miorpadgiuyamx — kimacudikamii B
1HpopMaIliitHo-610110TeuH1i AISUTBHOCTI.

Crpykrypa Tabmuup BBK nns macoBux 010/110TE€K: OCHOBHHMM psifi A1ICHB,
BUAM 1HACKCIB, METOAWYHI BKa3iBku, Biacuiaku Ta 1Hme. 3T, CTI, TTI.
XapakTepuCcTHKa, 3HAYCHHS, BHKOPUCTAHHSI.

TaOnuii qokyMeHTHHX Kiacudikallii, ix npu3HayeHHs, cTpykrypa. Ckiamosi
JACTHHM TaOJUIh. XapaKTEPUCTHKA EJIEMEHTIB OCHOBHUX Ta JOTIOMDKHUX TaOJHIIb.
Ingekcamiss B Tabmuigx kinacudikamii. Bumm iHpekcarii. ®yHKINT 1HIEKcalri.
[TpobneMu nepeOyn0BH KJ1aciB y Kiacu(piKallliHIX CHCTEMaX.
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Cucremarusailisi 10KyMEHTIB: IOHATTS, 3arajibHi IpaBUJIa.

Cuctemaruzaiisi JTOKyMeHTIB, ii 3aBmaHHi. OO'ekTH cucTeMaTu3allii.
[TpuHIMnu cucremarusailii: IpPiIOPUTET OCHOBHOTO 3MICTY, HAYKOBOi 00 €KTUBHOCTI
cucreMarn3aiii. Meroauka cucTemMaru3arii. 3arajbHa METOAMKAa CHCTEMaTHh3allli.
Meton Gararopa3oBoro BiJOOpaX€HHS JOKYMEHTIB, MOrO CYTHICTh 1 METOJHKA
3actocyBaHHs. CucTemaruszaiis AOKYMEHTIB IIMPOKOro 3Mmicty. Cucremarmzaiis
JIOKYMEHTIB 3a aCIEeKTaMu PO3IJBIAY MpeaMeTa: 00’ €KTOM BIUIMBY, 3 YpaXyBaHHSIM
I[IJThOBOTO Ta YUTAITLKOTO MPU3HAYSHHS TOIIO.

OcHOBHI npouecH cucTeMaTu3anii JOKyMEHTIB.

CrnemnianpHa METOIMKA CUCTeMaTH3allil ToKyMeHTiB. OpraHizallis i TeXHOJIOT1s
cucreMmaruzaiii. PoOoui Tabmuii kimacudikaiii, MeToauka iX  CKJIaJaHHS.
Meronuunuii 1 JOBIAKOBUN amapar cucTeMarusaropa. Ilporecu cucTeMaruzariii:
OOCTEe)KEHHS JOKyMEeHTa, BHOIp Kiacu(iKalliifHOrO 1HAEKCY, HOoro odopMiIeHHS,
penaryBaHHs kiacudikaiiHux iHaeKkciB. Meronuka cucremarusaiiii 3a bBK.

CucremaTu3aiisi IPpUPOIHUYO]I JiTepaTypu.

Crpyktypa 1 HamoBHeHHS Bigauny «2 [lpupomnnyi nHaykm». Crenugivi
0COOJIMBOCTI MOJIEpHI3allil, MOAUT €KOJIOrTYHOI TEMATHKHU, (PI3UKO-MaTeMATUYHUX
HayK, HayK MNOpo 3emil0 Ta 1H. 3B'SI3KM 1 PO3MEKYBaHHS MIDX BIJJIUIAMH.
OcoOnuBocTl cucTeMaru3allii JTOKyMEHTIB (DI3UKO-MaTEMaTHYHOIO, XIMIYHOTO,
010JIOTIYHOTO IMKJIIB Ta HayK Mpo 3emito (reole3u4HHuX, reo(Ii3uyHux,
reoJIoriyHuX,  reorpadgiyHux).  Bukopucranus  TaOnmuub — 3arajdbHUX 1
TEPUTOPIATHHUX JTJICHB.

IIpaBuia cucremaru3aumii TEXHIYHOI JiTepaTypu.

HamoBuenns Bimminy «3 Texnika. TexHidHi Haykm» Ta HWOro CTPYKTypa.
Crenudiuai 0coOIMBOCTI 3MiH Ta JOMOBHEHB y miapo3aim «32.97 Ob6uucatoBaibHA
TEXHIKay, HOTO CIelialibHI TUITOB1 IUIEHHS. 3B’ SI3KU 1 PO3MEKYBAHHS MK pO3/IijIaMu
ta Bigauiamu. OcoOmMBOCTI  cucTeMmaru3aiii JOKYMEHTIB 3  €HEpreTHKH,
pPaaioeNeKTPOHIKH, TIPHUYOI CIIpaBU, MAIMHOOYAyBaHHsA, OyAIBHUIITBA, TPAHCIIOPTY
Ta 1H. 3aCTOCYBaHHSI CUCTEMHU TaOJMLb CHELiaJIbHUX, 3arajJbHUX 1 TEPUTOPIATIBHUX
THUIIOBUX J1JI€HbB.

IIpaBuia cucremarusauii ClIbCHKOrOCMOAAPCHKOI JIiTepaTypHu.
HamoBHeHHS BIJITLITY «4 Cuibcbke 1 JIICOBE rOCIO/IapCTRO.
CibChKOTOCIIOIapChKl 1 JIICOTOCMONAPChKI HAyKW». YTOYHEHHSI TEPMIHOJIOTIT Ta
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METOJAMYHMX BKa31BOK. XapaKTEPUCTUKA 3MICTOBHX 3MIH Yy TIJIPO3/IaX <«JIICOBE
TOCIIOIAPCTBO», 3aXUCT POCIUH, MHCIHUBCbKE 1 pUOHE TrocmogapcTBO. 3B’SI3KM 1
PO3MEXKYBaHHS MK BlJILIaMHU.

OcoOnuBOCTI  cucTeMaru3aiii JOKyMEHTIB 3 MHTaHb POCIMHHHIITBA,
TBAapUHHUIITBA, BETHpaHapii Ta 1H. 3aCTOCYBAaHHs CICHIAIbHUX TUIIOBUX [IJIEHb Y
nmineHHax  «CremalbHe  pOCAIMHHHNTBO» Ta  «CreliaJlbHe  TBAapUHHHIITBOY.
BuxopuctanHs TaOmuIlh 3arajlbHOTO Ta TEPUTOPIATHHOTO THIIOBOTO TOMITY TMpH
cUCTeMaTH3allli.

IIpaBuia cucremarusauii MeIUYHOI JIiTEPATypPH.

OO6csr, cTpykTypa 1 3MicT Bigauty «5 OxopoHa 310poB's. MeauuHBI HayKu».
YTo4uHEHHS TEPMIHOJIOTIT Y BiI1I. Bu3HaueHHs MicCIs OJLTY: €KCTPEHOT MEIUYHOI
JIOTIOMOTH 'y HaJI3BUYAMHUX CUTYyaIllIX Ta MEIUIMHU KartacTpod: dopmyBaHHS
3IPOBOTO CIIOCOOY >KUTTS JIIOJUHU; MEIUYHOI €KOJIOTIi Ta IHIIUX CYYaCHUX TMOHSTh
Meauiuar. OCcoOIMBOCTI cUCTeMaTH3allll JOKYMEHTIB 3 TMTaHbh OpraHi3allii 0XOpOHU
3JIOpOB'S, TITIEHH, €IT1IeMIOJIOT11, 3arajJbHOI MaToNorii, KOMIIEKCY JiJeHb KITHIYHO1
MEIUIIMHA Ta 1i NPUKIATHUX Traiay3eil. BukopucTtanHs TaOMWIlb 3arajibHUX Ta
TEPUTOPIATHHUX TUIIOBUX JUJICHb IPU CUCTEMATH3AITI].

IIpaBuia cucremarusauii CycniJibHO-MOJITUYHOI JiTepaTypH.

Micue, CTpyKTypa 1 HarlOBHEHHS LUKIY CYCIHUJIBHUX HayK. BIJIOBIJIHICTb
BIJIOOpaK€HHSI CYCIIUJIBHUX HayK B CydYacHIM kiacu@ikaili 3HaHb, CYCHUIbHOIO
KUTTA. BigoOpaxkeHHs HOBOiI MpoOJeMaTWKH, Cy4acHOi TEpPMIHOJIOrII, MOMISAIB
YUYEHHMX PI3HMX LIKUI Ta HAMPSIMIB CYCIUIbHUX HayK. 3MIHM B II€pioJu3aliii HOBITHbOI
icTOpii, YTOUYHEHHS XPOHOJIOTIYHUX MEX TMepiofiB. Meroauka BiTOOpaKEHHS
MmatepianiB npo aepxkaBu CHJI. OcobmuBOCTI BimoOpakeHHs JiTeparypu 3 1CTOpii
VYkpainu Ta yKpaiHCBbKOI d1acrliopd. YTOUYHEHHS 3B A3KIB 1 PO3MEXKYBAaHHA MIK
BIIJIJIAMH Ta PO3JIJIaMH ITUKITY.

Oco0imBOCTI cUcTeMaTu3allii JOKYMEHTIB 3 1CTOpii, €KOHOMIKH, IOJIITHKH,
raly3eid TpaBa, BIMCHKOBOI CHpaBW Ta i1H. BukopucTanHs TaOnWIh 3arajibHUX,
TEPUTOPIATHHUX 1 CTICIIAIBHUX TUTIOBUX JIIJIEHb TIPU CHCTEMAaTH3AaIlil JOKYMEHTIB.

Micue Bigauty rymanitapaux Hayk y BBK. Crpykrypa mukiy 1 npuHUOMINU
oro mnoOynoBu. HamoBHEHHsA BIAAUIIB Ta PO3AUNB LUKIY T'yMaHITapHUX HayK.
BIIOOpaXE€HHSI Cy4YaCHUX MpPoOJieM KyJIbTYpoOJIOTii, OCBITH, 3aco0iB MacoBOl
1H(dOopMallii, KHUTO3HABCTBA, (110J0r1i, pitocodii, penirii Ta iH. Y TOUHEHHS 3B’ SI3KiB
1 pO3MEXKYBaHHS MIXK BIJIIIJIaMU Ta pO3/IaMU IIUKITY.

Oco0iMBOCTI cHUcTeMaTH3allli JOKYMEHTIB TMpO KYJIbTypy, HayKy, CIOpT,
COITIOKYJILTYPHY [IISUIBHICTE Yy cdepl JO03BULIA, XYAOXKHIO JITeparypy, €THKY,
€CTETHUKY, COIIaJIbHY TICUXOJIOTIIO Ta 1H.
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Cucremarusaiis JiTepatypu yHiBepCaJbHOIO 3MICTY.

CrpykTypa 1 HanoBHEHHS Biaauny «9 JlitepaTypa yHIBEpCAIbHOTO 3MICTY».
HaBenennsi teMatnyHux (QopMyIOBaHb Taly3eBUX 010miorpadiyHuX MOCIOHUKIB y
BIMOBIAHOCTI A0 (opmymoBanb po3autiB  bBK.  VYtounenns 3B’s3kiB 1
PO3MEXKYBAHHS MK BiJIUIAMH Ta PO3AUIAMHA IIUKITY.

OcobmuBocTi cuctemaTusailii 0i0miorpadidyHuX NOCIOHUKIB, EHIUKIIONEIIH,
CJIIOBHHKIB, JJOBIJJHUKIB, CEpIMHUX BUJAHb, )KypPHAIIB Ta 1H.

CyTHiCTH NOHATTH «mpeaMeTu3anisn». OCHOBHI eTanu nmpouecy npeaMeTu3aii.

[Tonarts mpo mnpeamer 1 mnpeamerusanio. [IpenMerusaiiisi K BHJ HAyKOBOTO
OTpaIfoBaHHs JOKyMeHTIB. [Ipeqmernsariiss Sk BUA MiKpOAHATITUYHOTO 3TOPTAHHS
noKyMeHTHOI 1iHopmartii. [Ipeqmerusarltis Sk KareropiaabHui aHami3. Bukopuctanus
npeaMeTu3aiii B iHQopMaiitHO-0101i0TeuH1  JTISJIBHOCTI, B €JIEKTPOHHHUX
JNECKPUINITOPHUX  1HPOPMAIIHHO-TIONIYKOBUX ~ CHUCTEeMax Ta  MepMyTalliiiHuX
MOKaXKYHKaX.

Tenmentii 1 TEPCHEKTHBU PO3BUTKY MPEAMETH3AIIAHUX CHCTEM Ta IX
aBromatm3aitii. Ilepri cnpoOu CTBOPEHHSI MPEIMETHO-OPIEHTOBAHOTO PECYPCy B
Internet B VYkpaini. [loHsTTss mpo 3arampHy 1 CHelialibHy METOAMKY, iX CYTh Ta
ocoOnMBOCTI. 3aBaaHHs Ta 00'ekTH npeaMeTHr3anli. OCHOBHI MPOLIECH peIMeTH3allii.
Binbip Ta oOcTexxeHHs JOKyMmMeHTa Sk o00'ekta mnpeamerusauii. BigOupanus
CMUCJIOBHX KOMIIOHEHTIB B OCHOBHOMY 3MICTI JOKYMEHTA 1 NPUUHSATTS PIICHHS TS
HACTYIHOTO BHUPAXEHHS B MpeAMETHUX pyOpukax. OdopmieHHs BiIIOpaHUX
CMHCIIOBUX KOMIIOHEHTIB Y IpeIMEeTHI pyOpuKu. PenaryBanus npeaMeTHuX pyOpHK.

CyTHICTH NOHATTS «IpeMeTHA PyOpuKa». Buau npeaMeTHnx pyopuk.

Bumu npenmernux pyOpuk. IlpaBuia dopmMmynmtoBaHHS 3aroyioBKiB 1
I17[3aroJI0OBKIB IPEIMETHUX pyOpuK. BuMoru 1o hopmyntoBaHb MpeAMETHUX PYOpPHK.
Jlekcuka MOBHM TpeIMETHUX pyOpuk. YacTUHM MOBH, IIO BHUKOPHUCTOBYIOTHCS INPHU
dbopMyIIIOBaHHI JIGKCHYHUX OAWHUIL. [IpoBigHE CIIOBO JIGKCHYHOI OJUHUILL.
['pamatka (Mopdosorisi 1 CHHTaKCHC) MOBH IpeIMETHUX pyOpuk. IHBepcis B
MpeAMETHUX PyOpUKax: ii 3aBJaHHSA 1 3aCTOCYBaHHS.

IIpocTi Ta cknagHl npeaMeTHi pyOpuKu, mpaBuia ix gopmyitoBaHHs. Jloriko-
JIHTBICTUYHUI HampsaM npeameTusaiii. KareropianbHuid MeToa moOyIOBH CKIATHUX
npeaMeTHux pyopuk. dacetHuid cuHTakcuc. JlOB1IKOBO-MOCUIIAIBLHUIN amapaT MOBHU
npeaMeTHHX pyOpuk. CTpykTypa MpeIMeTHHX pyOpuK. XapaKkTepHCTHKa acCIeKTiB
JTOCHIKeHHsT mpenMera. TemaTwuHi, perioHayibH1 (reorpadidni) Ta XPOHOJOTIYHI
M1J3aroJIOBKU MpeaMEeTHUX pyOpuk. [IpeameTusaliis JOKyMEHTIB 3 OKpEMHX Tally3en
3HaHb Ta JAESKUX BUJIB JIOKYMCHTIB.
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MeToauka aHOTYBaHHS IOKYMEHTIB.

[TonsTT TIpO aHOTAIO: 1 CYTHICTh 1 SIKICHI XapaKTepUCTUKU. BUHUKHEHHS
aHOTaIllil Ta eTamy PO3BUTKY Teopii ¥ MeTONMKH aHOTyBaHHS. DYHKII aHOTAII:
MOIIIYKOBa, KOMYHIKaTHBHA Ta (QyHKIA OIiHKH. OCHOBHE MpU3HAUEHHS aHOTAIlil.
CrangapTu3ailis aHOTYBaHHS JIOKYMEHTIB. 3arajbHl BHMOTH JIO aHOTAIlill:
3MICTOBHICTh, JOCTYITHICTh, JAKOHIUHICTh, IHAWKATUBHICTh. OCOOIMBOCTI MOBH 1
CTWIIO aHoTauid. Bumorm po0 odopmieHHss TekcTy aHortamil. Crpykrypa
iHQopMallIfHUX  eJIeMEeHTIB aHotamii. [lpomecu aHOTyBaHHS: IiJArOTOBYMIA,
OCHOBHMH, 3akimtouHuil. Crneuudika aHOTYBaHHS JOKYMEHTIB B TpaJMIiiiHOMYy Ta
aBTOMAaTH30BaHOMY peXuMax. JKaHpw aHOTAIlii 3aJIeKHO BiJl BUIY W THUITY JOKYMEHTA,
rajy3l 3acTOCyBaHHsS, IJied 1 cdep BUKOPUCTaHHsS (HaAyKOBO-iHpopMaIlliiiHa
JUSITBHICTD, 1H(pOpPMAIiiHO-aHATITUYHI AISUTBHICTh, PENaKIIiHO-BUIaBHUYA CIIPaBa,
KHIDKKOBA TOPTiBIIsl). 3aCO0M CTUMYIIIOBAHHS 10 YUTAHHS NEPBUHHOTO JIOKyMEHTa B
aHOTaIlisIX: MPOOJIEMH1, apTyMEHTHI1, €MOIIIIHI.
3aranpHa METOAMKA CTBOPEHHsS aHoTallii. J[kepena cTrBopeHHs aHoTalliii. Etamu
aHOTyBaHHS. MeToau aHOTyBaHHS JOKYMEHTiB. OCOOIMBOCTI 3aCTOCYBaHHS METOIB
sropraHHs iH(Mopmamii (uuMTyBaHHS, mnepedpasyBaHHs, IHTEpPHpETAIilii) mpu
aHOTYBaHHI JJOKYMEHTIB.

Cnemudika CTBOpPEHHSI PEKOMEHAAIIMHUX aHOTallii (OXOIUJIEHHS BCIX
€JIEMEHTIB JIOBIJIKOBUX AaHOTALld 1 OCHOBHUX JIOCUTh JOKJIAJHUX (AKTHUYHUX
BizoMocTel). KirouoBi acmekTd, 10 BiOMBAIOTHCS B PEKOMEHIAIIMHIN aHOTAIlli;
cnenudika il MOBH i CTHIIIO HanmMCaHHS. 3aJ€XHICTh MOCHII0BHOCTI PO3TallyBaHHS
€JIEMEHTIB y PeKOMEHJAIIiHIA aHoTalli BiJ 3HAYUMOCTI Ti€i abo 1HIIO1 1H(opMmarrii
JUTSI CTIOKHMBAYa.

Cnemudika CTBOpEHHs JOBIAKOBUX aHoTamii. KirodoBi acmekTtw, 110
B1IOMBAIOTHCSI B JIOBIAKOBIM aHOTaIlli; crenudika il MOBM W CTHIIIO HaNHMCaHHS.
3alIe)KHICTh TOCIITOBHOCTI PO3TAIIyBaHHsS €JIEMEHTIB y JOBIAKOBIM aHOTAIii Bij
3HaYUMOCTI Ti€l a00 1HMIOT iHpOpMAITi TSI CTIOKUBAYA.

Mertonruka cTBOpeHHs BuAaBHU4YOi aHoTamii. Crhenugika aHOTyBaHHS
JIOKYMEHTIB, 1110 TOTYIOThCS /10 BUAaHHSI. MeToanKa aHOTyBaHHS PI3HUX THIIIB 1 BUIIB
JOKYMEHTIB. AHOTYBaHHS TBOPIB XYIOXKHBOI JITEpaTypu: BIAOMOCTI PO
NUCBMEHHUKIB 1 YKJaJadiB; XapaKTePUCTUKAa TBOPIB, LIO0 YBIMILIM 10 BUIAHHS;
XapaKTepUCTHKA YHUTAIlLKOTO TPU3HAYCHHS Ta KOMIIOHCHTIB, SKi JOIOBHIOIOTH
OCHOBHHMH TEKCT. AHOTYBaHHS HAayKOBHIX, HaBUYaJIbHHUX, JOBITKOBHX, BHUPOOHUYHX,
iHdopMaIIfHUX BUaHb. MeToIu OIIHIOBAHHS aHOTAIIIH.

Buam Ta TMIIM aHOTALIM.

Knacudikamis anoramniii. AHoramii 6i6miorpadiuni ¥ BugaBHUYI. TuIosoris

016miorpadiuynux aHoTariii. Tunu aHoTamid 3a (QYHKIIOHAJBHUM MPU3HAYCHHSIM:
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JOBIJIKOBI ¥ pexkoMeHpaariiHi. Tumm aHoTamiii 3a CIOCOOOM XapaKTEPUCTUKH
MEPBUHHOTO JOKYMEHTA: 3arajbHl W aHAMTHYHI. THUIW aHOTAIlii 3a KUIBKICTIO
JIOKYMEHTIB, 1[0 aHAJ3yI0ThCA: MOHOTpadiuH1 Ta 3BeAeH] (rpynoBi). Tunu aHoTalni
3a 00cAroM Ta TIMOWMHOIO 3rOpPTaHHS 1HQOpMAIli: MOSCHIOBAJIbHI, OIHUCOBI U
pedepatuBHi. Tunu a”oTaIlild B 3aJ€XKHOCTI BijJf 00CATY: KOPOTKi, po3ropHyTi. Tumu
aHOTaIlll B 3aJeXHOCTI Bim GOpMH BUIAHHS: TpaauiiiHi Ta Ttenerpadui. Tunm
aHOTAIlll 3aJIEKHOCTI BiJl CTyNEHs MeEXaHi3allll: 1HTeNeKTyalbHi, (opmamnizoBaHi,
aBTOMaTW4yHl. TumM aHoTamiii B 3aN€XHOCTI BiA YyKJIaJadiB: aBTOPCBKI 1
pedepeHTChKI.

XapakTepucTUKa OKpeMHX BHUIIB aHoTalii. PexoMeHnaiiiina abo momyisipHa
aHoTallld SK OJUH 13 HaWpPO3MOBCIOPKEHIIIMX BHUJAIB aHOTAIlld 1 >KaHPIB
iHdopMaliiftHuX BUIaHb. BugaBauuua anotaiis. [IpukHmKKOBa aHOTAIlis SIK P13HOBU/I
BUJIaBHUYOI, 11 cnenudika. Icropis ii BuHUKHEHHA U cnernudika. [Hbopmarliiini
elleMEHTH BUJABHUYOI aHOTalii. KHMroropropembHa aHoTalis. i 0coGIMBOCTI,
3HaueHHs I iH(opMaliiHoi AisabHOCTI. BujgaBHWYI aHOTalii SK OCHOBA s
CTBOPEHHS KHUTOTOPTOBEIHHUX aHOTAITIH.

HauionanbHa cucteMa pedpepyBaHHS B YKpaiHi.

BunukHeHHs Ta cTaHOBIEHHS pedepaTuBHOi mepioguku. PedepatusHi
BunanHs XIX cr. Teopetuuni po3poOku B ramy3i pedepyBaHHs. 3apyOixHa
pedeparuBHa nepioguka. PedeparuBni xypuanmu CPCP. PedepartuBHa nepionuka
VYikpainu 20 — 60-x pp. XX ct1. Po3poOka Teopii pedepyBaHHsS HAyKOBOI JITEpaTypH.
Oco6nuBOCTI TIpakTUKU pedepyBaHHS B pi3HHUX KpaiHax. Bcepociiicbkuil 1HCTUTYT
HaykoBoi 1 TexH1yHOi 1H(popmanii (BIHITI). ITpoekt BcecBiTHROI cucTeMU HayKOBO-
texHiyHoi iH(opmMmartii (FOHICICT). Po3pobka Teopii pedepyBanus y 60-x pp. XXcT.

Po3Butoxk pedepyBanHs B cydacHii YkpaiHi. PedepatuBHuii xypHan
«ITomituka. [Tomitruni Haykn», «Exonomika. EkoHomiuH1 Haykmn» (KHMkKOBa manaTa
VYkpainn), pedeparuBauii xypHan «/Jxepano» (HamionansHa 616mi0Texa YKpainu im.
B. 1. Bepnaacekoro). IlepemymoBu ctBOpeHHs cucteMu pedepyBaHHS B YKpaiHi.
JlxepenbHi, iH(pOpMAIliiHI, MaTepianbHi, IHTEIEKTyaJlbHI PECYpCH CTBOPEHHS
3araJlbHOHAIIOHAJIBHOI ~ cucTeMu  pedepyBanHs B Ykpaini.  CTBOpeHHS
3arajbHOHAIIOHAIBHOI cucTeMu pedepyBanns B Ykpaiui (1992 — 1993 pp.).

Koomnepaniss y CTBOpeHH1 3arajlbHOHAILIIOHAJIBHOI CUCTEMHU pedepyBaHHS.
[HpopmaniiiHi  ycTaHOBM — Y4YacHUKM KoopauHauli. ['amyseBe pedepyBaHHS
iHpOpMaLIHMX YCTaHOB Ta MOro Micle B 3arajJlbHOHALIOHAJIBHIA CHUCTEMI
pedepyBaHHs. 3aranbHOHAIlIOHANbHA 0a3a JgaHuUX pedepaTiB: CTPYKTypa, CUCTEMa
HAIlOBHEHHS, METOJMKAa BUKOPHCTAaHHS B MPAKTUYHINA 1HGOpMAIIAHIN iSTIBHOCTI.
Cranpgaptuzaniss pedepyBanHs. llepcriekTUBH pO3BUTKY 3arajibHOHAIIOHATBHOT
CUCTEMU pedepyBaHHS.
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Binern ckaagaThesi 3 TPLOX MHMTaHb, JABOX TEOPETHYHHX i OTHOI'O
NMPaKTUYHOIO.

IIpakTuyHi 3aBIaHHA

Cxutamanns 616morpadiqHuX OMKUCIB JOKYMEHTIB ITi]T 3arOJIOBKOM.

Cknaganss 0106miorpadiqyHUX OMUCIB JOKYMEHTIB i Ha3BOIO.

Cxitananns 610morpadigHoro onucy 301pokK.

Ckuianannsa 610morpadiyHuX OMKUCIB JOKYMEHTIB 2-X aBTOPIB.

[IpaBuiia ckiagaHHsl OHOPIBHEBOTO 010J110rpadiyHOTO OMUCY.

[IpaBuiia ckiamanHs GararopiBHEBOro (3BefeHOro) OibmiorpadiyHoro omnwucy

0araToTOMHOI'O BUJAHHS.

7. BibmiorpadiuHuii OMKC OKPEMUX TOMIB OaraTOTOMHOTO BUIaHHS.

8. AHamituyHuil 6101i0rpadiuHmuil onuc. 3arajgbHa XapaKTepUCTHKA.

9. bibmiorpadiunuii onuc peneHsiu.

10.bi6miorpadiunuii OMUC Ta3eTHUX Ta KYPHATBHUX CTaTeH, IHTEPB 10, J1AJIOTIB.

11.3aranpHi  mOHATTS mnpo odimiHi Ta  BimomMui BumaHHg. [IpaBumma
(dbopMyIIOBaHHS 3ar0JIOBKY OITHUCY.

12.bi0miorpadiyauii OMUC AOKYMEHTIB MOMITUYHUX NapTid Ta TPOMAACHKUX
oprasizaiiu.

13.bi6miorpadiuHuii ONUC JOKYMEHTIB OpPraHiB I€pKaBHOI BIaId Ta YIPABIIIHHS.

14.1lpaBuna ckmananHg O10miorpapiyHOro0 OMUCY PI3HUX BHJIB JOKYMEHTIB
(xaprorpadiuHux, 00pa30TBOPUUX, HOTHUX JOKYMEHTIB).

15.11IpaBuna cknananHg Oi0niorpagpiyHOro OMUCY PI3HUX BHJIB JOKYMEHTIB
(6aratoTOMHUX, IEPIOIUYHUX, BUJIaHb, 1110 TTPOJIOBKYIOTHCS).

16.IlpaBuna cknaganHs Oi6miorpadiyHOrO OMUCY PI3HUX BHUIIIB JOKYMEHTIB
(cranmapTiB, KiIHOPOTOPOHOAOKYMEHTIB, EJICKTPOHHUX JJOKYMEHTIB).

17.Cuctemarusariiis JiTepaTypu 3 MUTaHb ICTOPIi Ta ICTOPUYHUX HAYK.

18.Cucremarusariis JiTeparypu maBiaaiaiB 65, 66, 67, 68.

19.Cucremarusariis JiTeparypu 3 JIiTepaTypO3HABCTBA Ta XYIOKHBOI JIITEpaTypH.

20.Cucrematu3anis jiteparypu niasiaaiiis 70-79.

21.CucremaTu3auis JiTeparypy 3 TUTaHb MOBO3HABCTBA.

22.Cucremaru3allisi JITEpaTypu YHIBEPCATBLHOIO 3MICTY.

23.0co0MBOCTI CHCTEMATU3ALIIT AUTSIYOT JTITEpaTypH.

24.Cuctematu3allis JiTepaTypu 3 MUCTEIITBA.

25.CucreMatu3aitisi IpUpOTHUYO] JIiTepaTypHu.

26.11paBuna cucremaru3aliii TEXHIYHOI JIITEpaTypH.

27.I1paBuna cucremMaru3allii CiIbChKOTOCIIOAAPChKOI JIITEPATyPH.

28.CucrtemaTu3allis JiTeparypu 3 JIiTepaTypO3HABCTBA Ta XY/IOKHBO1 JIITEpaTypH.

29. MeToauKka MiArOTOBKY Ta MPOBEICHHS MAaCOBUX 3aX0/IiB B 010J10TeIT1
(ua BuOIp).
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Kpurepii oniHioBaHHS 3HAHb BCTYIIHUKIB

KinbkicTh
oaJjiB
(max — 100)

Ouinka
3a
K00
ECTS

Kpurepii

90 - 100

A

Bucranserbces 3a r0OoKi 3HaHHS
HABUAJILHOTO Marepialy, IO MICTUTbCA B
OCHOBHHMX 1 JIONATKOBHX pPEKOMEHIIOBaHUX
JITepaTypHHUX JDKepenax; BMIHHS aHaJi3yBaTH
SBUIIA, SKI  BHUBYAIOTBCS, Y  IXHBOMY
B3a€MO3B'SI3KY 1 PO3BUTKY, YITKO 1 JIAKOHIYHO;
JIOTIYHO 1 TIIOCHIZOBHO BIAMNOBIIaTd Ha
MOCTABIICHI 3alIUTAHHS; BMiHHS 3aCTOCOBYBATH
TEOPETUYHI TOJOXKEHHS IIiJT 4ac PO3B'S3aHHS
MPAKTHYHUX 33/1a4.

82 -89

BucraBnserbcss 32 IPYHTOBHI  3HAaHHSA
HABUAJILHOTO  MaTepialy,  apryMEHTOBaHi
BIZIIOBiAl Ha IIOCTaBJIEHI 3allMTaHHS; BMIHHSA
3aCTOCOBYBATH TEOPETUYHI MOJOKEHHS ITiJ] 4ac
PO3B'sI3yBaHHS MPAKTUYHUX 3aJ1a4.

75 - 81

BucrapnsieThcst 32 MillHI 3HAHHS HaBYAJIHHOTO
MaTepialy, apryMeHTOBaHI  BIAMOBiAI  Ha
MIOCTABJICHI 3alUTaHHS, SIKi, OJHAK, MICTITh
nmeBHI  (HECYTTeBi)  HETOYHOCTI;  BMIiHHSA
3aCTOCOBYBATH TEOPETUYHI MOJOKEHHS ITi]] 4ac
pO3B'sI3aHHS IPAKTUYHUX 33]1a4.

69 — 74

BucrapnseThcsi 32 mocepemHi  3HAHHA
HABYAJILHOTO Marepiajy, Majo apryMeHTOBaHi
BIJIMIOB1/Ti, CJTA0Ke 3aCTOCYBaHHS TEOPETUIHHX
MOJIOKEHh MPH  PO3B’SI3aHHI  MPAKTUYHUX
3a7ad.

60 — 68

BucraBnseTsces 3a c1albki 3HAHHS HABYAIBHOTO
Mmarepiairy, HETOYHI ab0 Majo apryMeHTOBaHI
BIJIMOBi/Ii, 3 MOPYLIECHHAM IOCIIIOBHOCTI HOTO
BUKJIAQJaHHS, 3a  ClHabKe  3acTOCYBAaHHS
TEOPETUYHUX IOJIOKEHb TIPH PO3B’SI3aHHI
NPaKTUYHUX 33]1a4.

1-59

FX

BucrapnsieTscs 3a HE3HaHHS 3HAYHOT YaCTUHU
HaBYaJbHOIO Marepiayly, ICTOTHI TOMWJIKH Y
BIJIITOBIISX Ha 3alMTaHHS, HEBMIHHS
OpIEHTYBATHCS b qac pO3B'A3aHHS
NpPaKTUYHUX  3a7a4y, HE3HAaHHS OCHOBHHX
(byH/TaMEHTAJIbHHUX TTOJIOKECHb.
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Pexomenoosana nimepamypa

3akonooasui ma HOpMaAmMUEHO-NPABOBI OOKyMeHmMU

1. JACTY 2392-94. Indopmamis Ta mokymeHtamis. ba3oBi monsartsa. Tepminm Ta
BU3HaueHHA. — KuiB : Jlepxkcranaapt Ykpainu, 1994. — 53 c.

2. [Tpo 6i6mioreku 1 616mi0TEUHy cripaBy : 3akoH Ykpainu Big 27 cid. 1995 p. Ne 32/95-
BP // Binom. BepxoB. Pagu Ykpainu. — 1995. — Ne7. — Ct. 45; B pen. 3akony Ne5461-17 Bin
12.12.2012 [EnexTponHMit pecypc]. - Pexxum JTOCTYTYy :
http://zakon4.rada.gov.ua/laws/show/32/95-%D0%B2%D1%80.

3. [Ipo indopmarito : 3akon Ykpaiam Big 2 koBT. 1992 p. Ne 2657-XII // Bigom.
BepxoB. Pagu Vipainn. — 1992. — Ne48. — Cr. 650; B pen. 3akony Ne5029-17 Bim 10.08.2012
[Enextponnuii pecypc]. — Pexxum noctymy : http://zakon2.rada.gov.ua/laws/show/2657-12.

4. biomorpadiunuii 3anuc. bibmiorpadiuynuii onuc. 3aragbHi BUMOTH Ta TpaBWia CKIagaHHS
[Tekcr] : (TOCT 7.1-2003, IDT) : ACTY T'OCT 7.1:2006. — Bun. odin. — YunHu#i Bifg
2007-07-01. — KuiB : JlepxkcnoxxkuBctannapt Ykpainu, 2007. — 111, 111, 47, [1] c. — (Cuctema
CTaHJapTiB 3 iH(opmarlii, 6i0mioTeynol Ta BugaBHU4Oi cripasu) (HamionaneHuil ctangapt
VYkpainn).

5. biGmiorpadiunuii 3anmc. 3aronoBok. 3arajqbHi BUMOTM Ta MpaBuia ckiagaHHa [Tekcr] :
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2.  Hamonanpra 6i06mioreka VYkpainum imeni B. 1. Bepnaacekoro : enekTpoHHI
iHpopMmariitai pecypcu HBYB [Enexktponnuii pecypc] : [odim. caiit]. — Pexum pocrymy:
http://www.irbis-nbuv.gov.ua.

3. HamionanpsHa 6i6mioTeka Ykpainu imeni SpocnaBa Myaporo [Enekrponnuii pecypc]|
: [odim. caiiT]. — Pexxum noctymy: http://www.nplu.org.

4. bibmiorexka KwuiBcbkoro yniBepcuteTy imeni bopuca I'pinuenka [Enexrponuwuii
pecypce] : [odit. caiiT]. — Pexxum noctyny: http://library.kubg.edu.ua.

5. VYxpainceka 6i0mioTeuna acomiamis [Enekrponnuit pecypce] : [odim. caiit]. — Pexum
nocTyy: http://www.ula.org.ua/ua/.




