KUIBCHKUM CTOJUYHUI YHIBEPCUTET
IMEHI BOPUCA I'PIHYEHKA

3ATBEP/[’KEHO
HakazoM Big 02.02.2024
Ne 112

IHcTpykuis
Mpo 3aXO0AH MOKeKHOI Ge3NeKH B NpuMilleHHsAX OibaioTexk,
apXiBHHUX NPHMiLlEHHAX, My3esax Ne 3

1. 3AI'AJIBHI TTOJIOXXEHH S
1.1. TucTpyxuis mpo 3axoqu noxexxHo! Ge3mnexy B MPUMIILEHHSIX 6i10JTi0TeK, apXiBHHUX
NPUMILIEHHSX, My3esx (manmi - IHcTpykiis) pO3po0bsieHa BIAMOBIIHO O BUMOT
«Koznekcy nuBibHOrO 3axucTy YKpaitmy, «IIpaBun noxexHol Gesnexu B YkpaiHiy,
3aTBepkeHUX HakasoM MBC Vkpaimm Bix 30.12.2014 p. Ne 1417, «IIpaBun
TNOXKEKHOT OC3IEKH /ISl HABYAIEHIX 3aKNa/liB Ta YyCTAHOB CHCTEMHU OCBITH YkpaiHny,
3aTBepuKeHUX HakazoM MOH VYkpainu Bin 15.08.2016 p. Ne 974, micTuts ix HOPMU
Ta HOpmHu «IIpaBun oxopoHm mpaui Anst npauiBHUKIB Gi6nioTek, 3aTBEPIKEHUX
HakasoM MHC Vkpainm Big 12.12.2012 Ne 1398, 3apeecTpoBaHO B MinicTepcTsi
roctuLil Yipainu 3 ciuns 2013 p. 3a Ne 41/22573; «IIpaBun noxexuoi Oe3nexu s
apXIBHUX yCTaHOB VYKpaiHWM», 3aTBEpPIKEHUX HAKA30M MiHicTepcTBa rocTULIT
Ykpainu Bim 27.11.2017 p. Ne 3790/5, 3apeecTpoBaHo B MiHicTepcTBi rocTumii
Yxpainu 29 mucronazna 2017 p. 3a Ne 1446/31314 i € 0608’ I3K0BOIO JUISL BUKOHAHHS B
YCIX CTPYKTYpPHHX Mipo3/iiax YHIBEPCHTETY.
1.2. THeTpyknist € 060B'I3K0BOIO IS BUBYEHHS | BUKOHAHHS 0COGAMMI 110 MOCTIHHO
200 THMYACcOBO MPALOOT B UX MPUMIIIEHHAX i CTYy[I€HTAMH YHIBEpPCUTETY.
1.3. Bibnioreyni mnpumimenHs, KHHTOCXoBMINa, apxiBHI IpUMileHHs, My3el
XapaKTCPU3YFOTECSA  MIABUIIEHOI0  [OXKEXHOK  HeGe3[eKOow, M0  BHMArae
[IPOXOMXKCHHS IEPCOHANOM SIKHM TaM IOCTIHHO IIpaltoe, CemiaNbHOr0 HABYAHHS
(IIOXKeKHO-TEXHIYHOTO MiHIMYMY).

2. OCHOBHI BUMOI'U TTOXEXXHOI BE3ITEKU
2.1. Mebui, excriosuiiiine Ta 6yab sike 0BIATHAHHSI MAIOTh PO3MILLYBATHCS TaKUM
4MHOM, 00 3abe3nedyBaBcs BibHUY eBaKyariiHuii MPOX1J] 10 BUXO/Y 3 IPUMIILEHHS
(3aBlmpky He Menute 1 M.). [Tpoxoau Ta BUXOIH HEOOXIIHO TOCTIHHO YyTpUMYyBaTU
BUIbHUMH, HiYHM He 3aXapalilyBaTH.
2.2. KinpkicTs BIJIBITyBa4iB IO 3HAXOIUTHCS y 3anax Oi0TiOTeKM Mae BpaxoBYBaTH
TIPOMyCKHY CNPOMOXHICTh HUIAXiB eBakyauii. Y pasi BIACYTHOCTI JaHMX IS
PO3paxyHKy IIOLII, W10 MpUINAgae HA OXHY 0cObY, MiCTKIiCTh 3ally NpUMMaeThCs 3
PO3paxyHKy He MEHIIIe | KB.M. Ha OJJHY 0c00y.
2.3. Poboui wmicus cnig yrpumysatu B NOPsIIKY, KHHUTH, KapTOTEKy, HOKYMEHTH,
CIIpaBX Ta T.i. IO Mipi ONpalfoBaHHS CIlij MPUOMpATH Ha IITATHI MiCLs CXOBHII i
apxiBiB: B mahu, cTenaxi.
2.4. Enextpomepeski, eneKTpooGnanHaHus, OpPITEXHIKA MOBHMHHI €KCITyaTyBaTHCSI
TIIBKH y CIIPABHOMY CTaHi 3 YPaxyBaHHSM IHCTPYKIIH 3 eKCIUTyaTalil Imi ApreMcTBa-
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BHpOOHMKA. Y pa3l BUSBIEHHS O3HAaK HECIPAaBHOCTI OOJaIHAHHS, IMTOIIKOKEHb
MEPEKEBOro IIHypa, BAUMUKAUIB, €IEKTPUYHOI BHJIKH, PO3ETOK, iX CIiJ BiIKIFOYUTH
BiJl €JIEKTpPOMEpEeXi Ta BXKHUTH 3aXOHiB IIOAO NMPHUBEACHHS Y IOXEKOHEOE3EeUHHIA
CTaH.

2.5. Ilpu opranizauii po6o4oro micus A MiIKITIOUYEHHS KOMIIBIOTEPHOI TEXHIKH:
[IK, wMonitop, mnpiHTep, 1 T.., OOMYCKAa€ThCI BHUKOPHUCTaHHA CepruGiKOBaHUX
MepexeBUX IOoAoBXyBauiB. Kabenp momoBXyBaua CJifi TNpOKIaJaTd Io3a
POX0JIaMH, 30HOIO PyXY BiJIBiIyBauiB, MOOITEHUX MeOIIiB;

2.6. Ilpu mepepBax B poOOTi, KOJH IMPHUMIIIEHHS HE KOHTPOJIOETHCS IMEPCOHAIIOM,
OprTexHika Ha poOOYHX MICISX, B YHTAIBHIN 3a)li TOBUHHA BUKIIIOYATUCH, & IICIA
3aKiHYeHHS poOOTH — BiJ €IHYBATHCH Bill €JIEKTPUYHOI MEPEXI.

2.7. JIns 3araJibHOTO BiJKIIOYEHHS CHJIOBHUX Ta OCBITJIIOBAJIBHUX MEpEX apXiBiB,
KHATOCXOBHI] Ta IHIIMX TNONIOHMX MpHUMIlIeHbh HeoOXigHO mependadaTu
BCTAHOBJICHHSI amapaTiB BIAKIIOUYEHHS (BUMHKadiB) 110332 MeXaMH (330BHi) BKa3aHUX
IpUMIIIeHb Ha HEFOPIOYHX CTiHaX (Tleperopoakax).

2.8. ¥Yci CBITUJIBHHUKM 3arajlbHOrO Ta MICLIEBOTO OCBITJIEHHS OOJaJHYIOTHCS
3aXMCHOK apMaTyporo (riadoHamu). BUKopucTaHHS CBITHUJIBHMKIB 3arajibHOro Ta
MICIIEBOrO OCBITJIEHHS 0€3 3aXUCHOI apMaTypu 3a00pOHEHO.

29. VYV npuMilleHHAX KHHTOCXOBHWII, apXiBiB pO3MIIIEHHS CHJIOBHX Ta
OCBITJIIOBAJIBHUX PO3MOALUTHYUX IIPUCTPOIB HE JOITYCKAETHCS.

2.10.Crenaxi, madum y KHUTOCXOBHILAX, apxXiBax IIOBHHHI OyTH i3 HETrOpHOYHX
MatepianiB. [Ipy BHUKOpPUCTaHHS CTenaxiB, MOJULb 3 AEPEBUHU, BOHM IOBUHHI
00pOOIATHCS BOTHE3aXUCHOIO PEUOBHHOIO;

2.11. Biactanp MiX MapajleTbHO PO3TAIIOBAaHHUMH CTeJla)XKaMH IOBHHHA OyTH He
MeHIle HiK 1 M; MDK TOpUSMH CTelaxiB Ta eJleMEeHTaMH KOHCTPYyKUid abo
imkeHepHOro obiamHaHHS He MeHIne HiX 0,45 M; CTiHOIO Ta cTelaxeM, IO
pO3TalllOBaHUH MapaslesIbHO CTiHI, He MeHIle Hix 0,75 M.

2.12. lllupuHa MpoOXOAiB MK KaTaloXKHUMH 1adaMu Ta BCTAHOBIEHUMH poOOUYMMHU
CTOJIaM{ TIOBHHHA OyTH He MeHIIe HiX 1,2 M.

2.13. KHmkKu Ta ra3eTd Ha CTenaxi CJiJ yKIagaT TaKHM YHHOM, 00 BOHH He
BUCTYIIAJIU 32 MEXIi TIOJTHIIb.

2.14. Tlpu 306epiraHHi KHHUT, JOKYMEHTIB, €KCIIOHATIB Ha CTelaXkax, IMOJHIIX 1 T.i.
HeOoOXiJHO BUTPUMYBATH MiHIMaJIbHY BiJICTaHb:

- 0,5 M. 1o adoHiB e1eKTPOCBITHIIHHUKIB,

- 0,5 M. 10 CIIOBIIIlyBa4iB aBTOMATUYHOI [TOXKEXKHOI CHTHAITI3aIlil;

- 0,5 M. 10 IOBITPOBOIIB i MPUHOMHHUKIB (PEIIiTOK) CHCTEM BEHTHIIALL;

2.15. B O6ibnioTekax, KHUTOCXOBHIIAX, apXiBaX, MYy3eHHHX NPHUMILIEHHIX He
JIOTTy CKA€ThCS !

- TIOTIOHOTIAJIIHHSI, a TAKOX 3aCTOCYBaHHS BiIKPHUTOTO BOTHIO;

- KOpHCTYBaHHS eJeKTpooOirpiBauaMy, MoOyTOBUMH eJIeKTPOHArpiBaIbHUMH
IpUIaiaMu;

- 3axXapalleHHs [IPOXOiB MK cTenaxamu, 30epiraHHs KHUT TOOIU3Y OMaTFOBATbHUX
MpUIaIiB;

- 30epiratu JI3P ta I'P;

2.16. B mnpumimeHHi 4uTanbHOro 3aiy O0i0mioTekn sike Mae poboui Micus 3
OPITEXHIKOIO Ciix 3abe3nedyBaTH BYIJIEKUCIOTHUMH BOTHETaCHHKAMH, SKi
pO3MIITy€eThCs (HaBILIY€ETHCS) HA BEPTUKAIBbHI KOHCTPYKLII Ha BUCOTI He Oinbine 1,5



M BiJ piBHSA IiAJIOTH O HHXKHBOTO TOPL BOTHEracHHMKa, a0 BCTAHOBIIOETHCS Ha
MiICTaBKy YM CIEIiaIbHYy TyMOY.

2.17. Po3MileHHs BOrHETaCHUKA He TIOBMHHO CTBOPIOBATH IEPEIIKOJ IS €BaKyarlii
JIIOJEH.

2.18. Poboue wmicue 6iOmioTekapsi pO3TallOBYIOTh B TakoMy Micli, o0 Oyna
MOJXJIMBICTb CIIOCTEPIraTH 3a YCIiM MPUMILICHHSIM.

2.19. Ilo 3aBepumieHHIO poOo4oro naHA BCi O0i0mioTedHi, apxXiBHI 1 My3eiHi
IPUMILIEHHS, MalOTh OYTH OMISHYTI 0C000I0 BiIMOBITAIBFHOIO 32 MOXEXKHY O€3IeKy,
NpUBEJEH] 0 CTaHy II0 YHEMOXXJIUBIIOE BUHUKHEHHS ITOXKEXi, Ta BiIKIIOYEHI Bif
€JIEKTPUYHOT MEPEexi.

3. JOOJATKOBI 3AX0O/I1 HA BUTTAJIOK HC (TTOXEXI)
3.1. V Bumanky Haa3BUYalHMX cuTyaliil (y T.4. mokexi), aBapiit abo cTUXiHHOTO
JNHXa L0 3arpoXKy€ 3HUILEHHIO a00 MOLIKOIKEHHIO PYKOIUCIB, PiAKOI KHUTH, IIHHUX
JIOKYMEHTIB 1 eKCIIOHATiB, epeadayaeThCs IX onepaTuBHA eBaKyallis 3 GOH/IB.
JIsl bOrO KHUTH, PYKOIHUCH i JOKYMEHTH YKJIQJaloTh B MIIlIKH, €BaKylOIOTh B
Oe3mevHe MicIle i OXOPOHSIOTh.
3.2. lnsa 3abe3neyeHHs] ONepaTUBHOI eBaKyallii:
- BU3HAQUYAIOTh IEepesiK PYKOIMCIB, PiAKOI KHUTH, I[IHHUX NOKyMEHTIB i €KCIOHATIB
IO IiUIAraloTh €KCTPEHil eBaKyallii;
- Ha IUIaH-CXeMi MpPHUMIIIEHb 3a3Ha4yaloTh MICI PO3MIIIEHHS PYKOIHCIB, PigkKoi
KHUTH, LIHHAX JOKYMEHTIB 1 €KCIIOHATiB IO MiJJIAraroTh eBakyalii. [lraH-cxemu
PO3MIIIYIOThCSI Ha BXOJIi B IPUMIIIeHHS (CXOBHILE);
- BU3HAYAIOTh MiCIle THMYaCOBOIO pO3MillleHHS €BaKyHOBaHOI'O MaifHa.
3.3. Ina 3axucry 6i6mioTedyHux ¢GOHIIB, apXiBHUX IOKYMEHTIB, €KCIIOHATIB BiJ
HAMOKaHb [N dYac TaciHHA TOXexXi, aBapil, HEOOXiMHO MaTH BiApi3u
BOJIOHENIPOHUKHOI TKaHUHHU (Ope3eHTy) abo 11/e IiiBKH.

[mxeHep 3 MOXKeXXHOI Oe3rnexu

7 Anzpiii 3AJIbOPA
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